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¢ Note:

Each type of document being
classified is referred to as a
Form ID.

Getting Started

Welcome to PSicapture!

his Quick Start Guide is designed to help you through the process of creating a

Capture Profile that uses Classification to process multiple varieties of

documents within the same batch. This guide includes sample images that will

be used to configure and test the Capture Profile. For additional information
on features not covered in this guide please refer to the PSIGEN wiki at
help.psigen.com. PSIGEN offers detailed hands on training with the PSlcapture
software as well.

Make sure you have completed the 00 - Installation Quick Start Guide and used it to
get PSlcapture installed, licensed and running on your computer before starting with
this Guide. You will need to be running version 7.6.x or newer for this guide to be fully
effective.

Requirements:
e Completed 00 - Installation Quick Start Guide
e Ensure your computer meets the min. requirements
e Running version 7.6.x of PSlcapture or newer

e PSicapture License with Classification module

What is dassification?

Classification is a PSlcapture module that uses rule-based logic to distinguish between
disparate varieties of documents. This allows you to process dissimilar documents
using a single Capture Profile, rather than requiring you to design a separate Capture
Profile for each.

You can associate one or more Regular Expression rules with each Form ID that you
need to classify. During the Classification workflow module, the OCR engine will read
the text contained on the documents. Depending on the rule matches that are found,
PSIcapture will determine the proper Form ID under which to classify each document.
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The rules associated with each Form ID will be configured within a separate
Classification Form Definition.

Form ID Record Type

List of Forms Definitions |

7% Note:

When using multiple rules,
you can specify each rule as
either positive (must match),
or negative (must NOT
match). You can also specify
whether you require all rules
to match in order to classify,
or only one of them.

Zon

e Profile Triggered Validated

When writing rules, look for a phrase or pattern that appears uniquely and
consistently on the documents that you are trying to classify. Firstly, you will add one
or more rules that you expect to find on the first page of the document. You can
choose to search for the rule match anywhere on the page, or within the header or
footer. You can also choose to narrow the search region down to a specific zone.

Alphalab

Rule

Form ID Name iE

Use Rarked position =

Lest Page Classification Rules

Zone in which to search

Pleasa romit o:
Alphalat

790 Mulbery st
Bosion, WA 2127
617-651.0680

for rule match

T T e 20

Classification can also be used for document separation. When using Classification for
separation, you will initially separate the batch into single-page documents. Then, the
Classification module will be used to merge those documents together as necessary.

If you expect all documents belonging to a given Form ID to contain a consistent
number of pages, you can specify that number. Alternatively, if each document may
consist of a variable number of pages, then you can specify one or more Last Page
Classification Rules. When using Last Page Rules, PSlcapture will continue merging all
pages into the same document until a match to the Last Page Rule(s) is found.

Classification Rules

Match Index Field

+ OCRText

Rule Type

Rule Value

(?0)Tlo0kali1]1:?

Search Region

Zone




Page Validation
Options

¢ Note:

Optionally, you can associate
a Form ID with a specific
Record Type, each of which
may have a different set of
associated index fields.

Failed to auto-classify

Manually select Form ID
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Page Validation

Page validation options

You can trigger different functions on each Form ID. For example, you can use
separate Zone Profiles to look for the same index data in different places and formats
on each type of document.

ent Profile -
ment Profile

2 Capture
Profiles elmage | Zon

General one Profile setfings W | [T] T8 S Auto Sized Zones - | a i}

Please remit to:

Alphalab
‘ 790 Mulberry St
‘ Boston, MA 02127
617-651-9680

Agtivate on Classification Form ID

ey alphalab

Zone Name ! Buyer Name !

The Classification workflow module is typically added immediately after the
Capture/Import module. Classification comes before the Index module, because each
document must first be classified in order to know which set of Indexing rules to
apply. If a document cannot be classified automatically, the user may be presented
with a Classification Validation window, from which they can manually assign the
proper Form ID and merge, split, or reject unclassified documents.

Classification Form ID

9810 et - Sove
)
Ll

Split at
selected page

T

Reject doc Combine with previous doc
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How will the Capture Profile function?

You will configure your Capture Profile to process invoices from 3 different vendors.
You will be looking for the same 4 Index Data Fields on all the documents (Vendor
Name, Invoice Number, Invoice Date and Invoice Total). However, the required data
will be found in a different place on each vendor’s invoice. In order to account for
this, you will first set up Classification to determine which vendor (Form ID) each
document belongs to. In the case of multi-page documents, you will use Last Page
Rules to merge pages together. Then you will build 3 unique zone profiles (one per
vendor) to extract the required data using Smart Zones. You will trigger each zone
profile on its corresponding Form ID.

Creating your Capture Profile

First, you’ll need to get a basic Capture Profile started. Open PSlcapture.

P

S|Capture

Click to open
Configuration

PSlcapture

After PSlcapture opens you will start in the Configuration module to create your Capture
Profile.
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Once the Configuration module is open you can begin work on your Capture Profile. Please
click the Add button on the right side of the window to proceed.

5

Capture P

Add a new
Capture Profile

Change selection to Create a Classification Capture Profile and click Create.

ent separation

(@) Create a Classification Capture Profile

() Create from a pre-defined template

Capture Profile - General Sef

Identifica 0 nd security
03 - Classification
QUICKstart
Classification - Quick Start Guide L |
"Ml Users, Administrator Description ="

Password Protection Settings

Batch type

)

ooz ] eyl

Batch
Storage

Batch naming

Batch

° Retention

Batch retention
Delete Batch

Give your new Capture Profile a name, group and description. Confirm your Batch
Storage Location and set your Batch Retention.

5




7% Note:

Separation profiles are
unique to each Capture
Profile.

DESIGN CUSTOMIZATION

Auto Import Tab

For the purpose of this Quick Start Guide you will not be making any
changes to Auto Import or its sub tabs. Many of the features within
PSlcapture Capture Profiles can be left at their default settings. For
additional information about features available on this tab please refer
to the PSIGEN Help.

Document Records Tab
Again, leave all the default settings for Document Records, as they are not needed for this
Capture Profile Configuration.

Separation Tab

When you first began creating this Capture Profile (see Page 5), you selected the option to
Create a Classification Capture Profile. This change automatically configured the needed
separation profile as Fixed Pages — 1 (Form Based Separation).

B Capture Profile Configuration -

Capture Profil: _
P < 4 k Document Separation
»  Auto Import
Profile Name T
—
v
Deren
Folder

Even though some of the documents consist of multiple pages, those documents will not
be merged together until the Classification workflow module. At that point, the Last Page
Rules will be used to determine which documents need to be merged.

Recognition Tab
No barcode or other recognition engines are being used in this guide, so you can skip
this tab.

Indexing Tab

Click the Add button in the middle of the window 4 times to create 4 blank index
fields. Name those index fields as follows:

-Vendor Name

- Invoice Number
- Invoice Date

- Invoice Total



http://help.psigen.com/

¥ Invoice Date

Date/Time

Change the DataType dropdown to the right of the Invoice Date field to Date/Time.

Now you’ve got your index fields defined. You will return to the Indexing tab shortly to set
up the indexing logic, but first you are going to move ahead to the Workflow tab so that
you can create the Classification Form Definitions.

Workflow Tab

Proceed to the Workflow tab, where you will configure the Classification workflow
module to recognize the different types of documents.

Select the Classification workflow module from the list on the right and click the
Configure button to edit this module.

The change you made when first creating the Capture Profile (see page 5), to Create a
Classification Capture Profile automatically added the Classification Module to this
workflow.

You will create one Form Definition at a time for each of the 3 vendors’ invoices that you
will be processing. From the Classification Settings window, click the Add button to create
your first Form Definition.

Classification Forms




Name your first Form ID Alphalab. Click the button to load in a sample of your first image
type so that you can write a rule to identify it. Navigate to the folder where you saved
your files and load page 1 of 03 - Classification Guide Samples.tif as your template image.

# Classification Form Definition

Select Form Capture Regular
Image Form Image Buildes
Form Image

Name the Form ID Alphalab

RNF¥OOIRA

Form settings

Select Template Image

When prompted, select Yes to load only one page of the multi-page document as your
template.

Select Single Page?

0 The selected file contains multiple pages. \Would you like to select one page to use as the template?

Select Yes

This first Form Definition will be used to classify the
Alphalab invoice.

Because the Alphalab document is the first page of
the PDF, you will choose to load Page 1 as your
template image.

Click OK

: Resalution: 300 dpi




¥ Note:

When building Capture
Profiles to be used in
production, it is considered a
best practice to use multiple
Classification Rules instead of
just one. This will help avoid
failures if the first rule fails to
read correctly for any reason.

With the template image loaded, you will now add a rule to recognize it. Click Add, and
then click the Regular Expression Builder button.

N+ COIRE

Rul ue
(eni-sEsinin-esiserool  ETRESAN- N

-

Click RegEx Builder

Classify based on first matching rule

Page Resolution: 300.x 300 dpi

PSlcapture will run OCR against the sample image, and then display the image again in a
separate pop-up window from which you will have the opportunity to use point-and-click
to select any string of text to use as the Classification Rule.

This literal text will be converted to a Regular Expression that will allow for the possibility
that certain characters may be misread as other characters that are similar in appearance.
For example, even if the OCR engine misreads the number zero as the letter “O”, the
expression will be robust enough so that the rule will still match successfully.

For this Capture Profile, you will only be creating one single rule for each Form Definition.
You will choose a string of text that you expect to always appear on this vendor’s
document, and never appear on any other vendor’s document. For this Capture Profile,
choose the vendor’s phone number as the Classification Rule.

{This area is intentionally left blank, please continue to the next page}




From the window that appears after clicking the RegEx Builder button, move the cursor
over the phone number, and ensure that the value in the tooltip popup matches what you

see on the page. If so, click the mouse once to create the rule.

& I'\ProgramData\PSIGEN\TemporaryFiles\Temparary Imagesikdc2nduy.ert.tif |i|
— Please remit to:
Alphalab Point-and-Click .
‘ 790 Mulberry St ice
E_f;ton:l MA 021 Invoios Mo Ivoice Date Paga Mo,
alphalab 5 31633055 03-03=3015 1of 1
OCR Indexing Preview Furchase Ordar No. Mastar Tracker No.
£17-651-9620 RI2B2H 173206732031
Buyer Name I Ship Via Cugloener No. Terma Order Dale
RACHEL CARSOH | UFS Znd DAY AIR 1957156 NET 0 03-03-2015

Notice that the Regular Expression Rule is now written for you. Test the Rule by
clicking the beaker icon.

Rule Value

(60T -6[3]1i|I-96[2B]00]

Index Field

Match | Rule Type
+ OCR Text

Zone

e Forr
Classification Form 1 Form Image Opticns

General

Alphalab

You have now completed the Form Definition for the Alphalab invoice.

Zone Profile Triggered Validated NI

Form ID Record Type
M e X B[ e |

IR e |

1 Alphalab
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¢ Note:

You are choosing to load
Page 5 as your template
image for Overcom because
it is a single-page invoice,
meaning the same page is
both the first and the last
page of the document.

9% Note:

You did not need to set up
Last Page rules for the other
two vendors because it is
known that all invoices
belonging to those vendors
consist of only one page.

You will repeat the same steps listed above to configure PSlcapture to classify the next
vendor, Unidex.

1. From the Classification Form Definitions tab, click Add.
2. Enter the name of the Form ID, Unidex.
@ 3, (lick the Select Template Image button from the top-left.
4. Select the same 03 - Classification Guide Samples.pdf that you loaded last time.
a. Select Yes to only load one page as your template.
b. Choose Page 2, which is the Unidex invoice.
5. Click Add near the lower-left to add a Classification Rule.
@ 6. Click the RegEx Builder Tool button.
7. Point-and-click the Unidex phone number on the template pop-up.
s 8. Confirm the rule with the beaker icon.
= 9. Click the Save button to complete the Form Definition.

Now you will repeat the same steps for the invoice from the third vendor, Overcom. It is
important that you load Page 5 as the template image. There will be one additional step to
be completed for the Overcom invoice before you save the Form Definition.

Like the other two vendors’ invoices, some Overcom invoices consist of only one page.
However, in other cases, depending on the number of line items that pertain to the
document, Overcom invoices may span multiple pages. This means that, in order to
recognize the last page of an Overcom invoice, you will need to include a Last Page
Classification Rule as well.

After you finish adding your first page rule to the Classification Rules tab on the left, select
the Last Page Classification Rules tab immediately to the right.

B Classific n Form Definition

H |« & | O

Save Classification Select Form Capture Regular Expression

Form Image  Form Image Builder Options
Classification Form Form Image Options

s - =
N+008E
Form Qualifiers. (e Overcom |
. S OVERCOM
Table Extraction
Record type: v 560 Warren Street
. Hemando, MS 38632
Ceerpioe 518-900-1200
Page count: 1k
Usage ranking behavior: Use Ranked position ~
Bill To
-
Classification Rules |~ Last Page Classification Rules ?[i’fgﬁ—é INCS:l .
. ‘
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9 Note:

It was important to load one
of the Last pages of an
Overcom invoice as your
template image so that the
word Total would be
available for you to point-
and-click.

When choosing a string of text to use for a Last Page Rule, pick something that always
appears on the last page of documents that belong to the current Form ID, and never
appears on any previous pages.

If you evaluate the Overcom sample documents in the folder, you will notice that the
word Total always appears on the last page, and only on the last page. Based on this
observation, you will choose to use the word Total: as the Last Page Rule. Click the
Add button to create a new rule, then use the RegEx Builder Tool to point-and-click
the word Total: on the lower-right of the page.

ents:

ransit Number: Totp: 236,34 L

lumber: %

littance Details: OCR Indexing Preview
Total:

Match | Rule Type Searc Index Field Rule Value
+ OCR Text - (P ToO}ta(li1]:?

Click Save, and all 3 of your Classification Form Definitions will now be complete.
Select the General tab. You will make one change on this tab.

Page processing options

All Pages of Document

Document Invoice Date
Document Invoice Total

OCR text classification options
| 400k
OCR fextviewing options

Defaultoptions

Classify based on first matching rule

12



Y% Note:

Because you are using this
method to populate the field,
you will not need to set up
any other indexing logic from
the Indexing tab to populate
the Vendor Name index field.

In the Indexing options section, set the Index Field to populate with Form ID
dropdown to be Document.Vendor Name. This will take the value of the
Classification Form ID that is recognized for a given document (e.g. Alphalab) and use
it to populate the Vendor Name index field for that document.

Now Save out of the Classification Settings.

Before you set up Indexing to populate the other 3 fields, you will take this
opportunity to finish building the settings in the Workflow tab by adding two
additional steps. Select Index from the left and click Add. You will want to only make
one change — check the Attempt to Auto-Index Batch checkbox from the left side in
the Automation section. This will auto-index each document without requiring user
interaction from the Index step. Click Save.

Automation options

Check

SIS A

Next, select Quality Assurance from the left and click Add. Change the Default Batch
View from Tree View to Data View. This will cause the values that will have been
extracted during Indexing to be displayed when you enter the Quality Assurance
workflow module.

Q General

Viewing options
Data View u

Document Records Only v

PageView [V]
Small [

On the Quality Assurance — Indexing sub tab, check the 3 checkboxes outlined in the
below screenshot and choose Smart Zone anchors and child zones from the
dropdown. This will display the exact location from which each index value was
extracted as you verify the data from the Quality Assurance screen. Click Save.

13



’ Indexing

Smart Zone anchors and child zones

Next, in the Workflow options (at the bottom of the tab), check the top 3 checkboxes
and change the dropdown to match below. This will automate the workflow, so that
the Capture Profile will process the documents without requiring user interaction
after the Capture/Import module.

Options

Continue in next Workflow Step

S Copurefipon [

. . A E
Your workflow will now consist of 4 B
m0du|eS. v Quality Assurance [22]

Suppress Create Batch Screen

When running a batch through PSlcapture the Create Batch screen is displayed by
default. We will not have a need to change any settings on that screen in this profile,
SO we are going to suppress that screen from being displayed. On the left-hand
Navigator expand out Capture Profile and select the Advanced tab.

14



8  Capture Pro ifiguration

In the Additional batch options section, we want to check the 6™ checkbox titled
“Suppress Create Batch dialog when starting capture in the Capture module”

Additional batch options

<)L L)L

[<]

Now you will go back to the Indexing tab so that you can configure your Zone Profiles,
which the Classification Forms you configured will use to extract the index data from each

invoice.

Indexing tab (cont.)

Click on the Zone tab and click the Define Zones button.

Click Zone

You DO NOT want to create your zones on the Default profile. Instead, you will create 3
separate Zone Profiles, each of which is specifically customized to process documents that
belong to only one of the three vendors. To add a new Zone Profile, click the New Profile
button at the top of the Zone Configuration window.

15



rent Profile |

rent Profile a
Capture
Template Image
Commands

7one Profile settings

1. Add New Profile | 2. Select Template Image

Mo Zone Definition Profile Trigger

Then click the toolbar icon to Select Template Image. Navigate to the folder where you
saved your files and select 03 - Classification Guide Samples.tif as your template image.

When prompted, select Yes to load only one page of the multi-page document as your
template. The first Zone Profile you will configure will be for the Alphalab Invoice, which is
Page 1 of the sample file.

Now that your Zone Profile has been loaded, you will be entering some information
pertaining to the profile in the General tab on the left side of the Zone Configuration
window.

1. Give the Zone Profile a Name that matches the vendor and the Form ID. In this
case, that name would be Alphalab.

2. In the Trigger dropdown, select Activate on Classification Form ID. That means
the Zone Profile that you are about to create will only be used for documents that
belong to a specific Form ID.

¥ Note: 3. Then choose the Classification Form ID from the dropdown for Alphalab.
You are not able to select the
Classification Form ID from
this list until the Form IDs
have been set up. This is why
you went to the Workflow
tab to configure the
Classification Form Activate on Classification Form ID
Definitions before configuring

the Zone Profiles.

General Zone Profile settings

16



¥ Note:

Remember, you do not need
a zone to extract a value to
populate the Vendor Name
field, because that field will
have already been populated
with the Classification Form
ID (set up in the Classification
Workflow module config).

7% Note:

You are intentionally making
the Smart Zone slightly
oversized, in case the label
shifts around the page
somewhat on other
documents from the same
vendor. It is a best practice to
center the anchor within the
Smart Zone; the position of
the Invoice Number itself is
irrelevant at this point.

Next you will create 3 Smart Zones to extract the required data. Click the Smart Zone
tool to draw the zone.

Configura G il Alphalab
E h " E Current Profile
L
SaveZong Select N
Profiles  Profile Pr

urrent Profile

Auto Sized Zones - | Grouping Tools (G) = Zone Display = | T4 @ |

I [T = [T 24

The first Smart Zone that you create will be designed to extract Invoice Number. Draw
the zone around the label Invoice No. on the document. This label will serve as a
good anchor for the Smart Zone, because you expect to find the Invoice Number itself
immediately beneath this label on all Alphalab invoices.

I‘Jr'ﬂinal Invoice

Invice Ma. rreaics Daba
14G3IALS 3=03=2005
gae Order Mastar
\éll'..ll i 1732
N\ '

Upon releasing the mouse button, the Smart Zone Configuration window will appear.
Select Invoice Number from the Types dropdown, then click Add, then Locate.

Configuration

O

Regula
Build

1. Select Invoice Number

Source: @ Systemdefined () User defined

[-]

Types:

Inveice Date
Invoice Number
e | cice Total
al|

3. Click Locate

\

Child Zones will not be displayed in the viewer until the Locate button has been pressed.

Ch
Anchor Attach Point | Child Attach Point | Width | Height | Offset X | OffsetY Group

17



An alert notifies you that the anchor was found. Notice that the words Invoice No. are now
highlighted in a green box. Based on your selection in the Form Field Types dropdown,
PSlcapture automatically selected this label as the anchor.

Smart Zone Anchor Located X o r i 9 i n a I I nvo i ce

Alert notifies you that the anchor

1 Smart Zone Anchor found at X=1617 Y=252

was located — click OK " [nvoice No!

34633895

In order to enhance precision while drawing your child zone, you will zoom in on the
anchor using the Selection Zoom tool.

G N
Click the Selection Zoom az?i.b e ﬁ?fl\
tool bar button | I S 7 P
I ] 'E.i;‘ Zoom in around the region where the
Invoice No. anchor is located
_

¥ Note: Next, you will add a child zone using the Add button in the lower Child Zones portion of
It's a best practice to leave the Smart Zone Configuration window. Manually resize the child zone so that it overlaps

some extra space around
the data in the child zone,
but do not overlap any
extraneous text.

the entire Invoice Number itself, 34633895 in this case.

Fre Confioures form ield rpes RN+oe

Original Invoice

nvoice No
34633895
Purchase Order !
.
o D o e s Click Add button
Let 49 38 -182 48 Cor
Wovs U
Move Do DENTOEX INC
Ship To PO Box 19874
NAZARETH, PA 1

Now that you have finished building your first Smart Zone, click the Save Smart Zone
Click Save button button in the upper-left corner of the window.

Regular E:
Builder (

Smart Zone Opti

Pre-Configured form field types

This will take you back to the Zone Configuration window.

18



Now you will assigh a name to your newly created Smart Zone. Because this zone is
designed to extract the Invoice Number, you will name the zone Invoice Number.

General

Please
Alphali
790 M
Bostor

alphalab

6176

Zone Name = Invoice
Number

T » | Invoice Number

Now repeat the process for the other 2 Smart Zones (Invoice Date and Invoice Total)
on the Alphalab invoice.

il
{ 03-03-2015 %

% 200-005

OrderNo——§— Master T

Draw the Smart Zone.

Select the proper Form Field Type and click Add.

Click the Locate button to find the anchor on the template image.
Use Selection Zoom around the anchor to enhance precision.
Click the lower Add button to create a child zone.

Re-position and re-size the child zone appropriately.

Save out of the Smart Zone Configuration window.

Name the zone according to the data it will extract.

©NOWUAWNPE

Once all your Smart Zones have been created, the list of Zone names will look like this:

Zone Name
Invoice Number

Invoice Date

} | Invoice Total

You will return to the Zone Configuration to build Zone Profiles for the other two
vendors shortly, but first you will return to the indexing tab to map the index fields to
the newly created zones. You will also Enable Auto Zone Creation for the index fields.
This will cause the Smart Zones for the other two vendors to be positioned
automatically, rather than requiring you to draw each zone and its child by hand.

19



Save out of the Zone Configuration by clicking the Save button on the toolbar.

¥ Note: Select Invoice Number from the list of fields on the Indexing tab. Click the Zone tab
You do not need to set an on the right. From the Action dropdown, select OCR. In the Zone dropdown below,
action on the Zone tab for select the proper zone name if it has not already been selected automatically. Then
the Vendor Name field, . .
because you are check the box to Auto Create Zones on new Zone Definition Profiles. Click the Setup
populating it using the button in order to configure the type of zone to auto-create.
Classification Form ID
instead. _ 2. Select the Zone tab
1. Click the index field ,  CierEmaiEiscls
Mame il =
P-:;i— 3. Set the Action as OCR
e ElET DatelTime — <one definition
Maone
Zoom Only (Mo Recognition)
OCR
ICR
OMR
b MICR
On Demand OCRJ/ICR Only
Page Processing Character Filter
4. Choose matching zone name
Y% Note:

6. Click Setup to configure
Auto Zone creation

Index Fields will be
automatically mapped to
the proper zones if their
names match exactly.

5. Enable Auto Zone Creation

{This area is intentionally left blank, please continue to the next page}
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From the Auto Zone Creation Configuration window, select the matching Field Type
from the dropdown. This will cause other settings in the same window to default to

the options that are most commonly associated with this type of field. The software

will use a pre-defined list of Regular Expressions to locate the Invoice Number label

anchor. When attempting to position the Child Zone, it will look near that anchor for
Text with at least 1 Numeric Character.

B  Auto Zone Creation Configuration

Select Invoice Number ]

Form field options

Field type source: @ Systemdefined () User defined

Field type:

Invoice Date

Invoice Number
Additional match expre|le R ol
Purchase Order Number
RMA Number
Sales Order Date
Sales Order Number
‘Vendor Name

These expressions will

Copy

Move Up

Move Down

[ Process the above additional expressions before expressions associated with selected form field type

After choosing the Form Field Type, click Save at the bottom of the window to close
the Auto Zone Creation Configuration window.

Repeat these same steps for the Invoice Date and Invoice Total index fields:

Click the field to select it.

Click the Zone tab.

Set the Action as OCR.

Ensure that the proper zone is mapped from the dropdown below.
Check the box to enable Auto Zone Creation.

Click the Setup button to open Auto Zone Creation Configuration.
Select the proper Field Type from the dropdown.

Click the Save button to finish configuring the Auto Zone Creation.

PN HEWDN P

Now all the Index fields except Vendor Name are mapped to their corresponding
zones. For the other two Zone Profiles that you are about to build, the software will
attempt to position the 3 Smart Zones automatically.

21



Select Alphalab profile

¥ Note:

Copying Zone Profiles does
not remove the template
image. You will need to
manually overwrite it by
selecting a new template
image.

Click the Define Zones button again to return to the Zone Configuration. Then, click
the Select Profile button to select the Alphalab Profile that you created previously,
then click the Select button.

Access list of existing
Zone Profiles

General Advanced Barcodes List ~ Zone ’ - —upy Current Profile

Invoice Total

N
Zone definition / action 1 Profile  Profi

Action: OCR I Click g Befrodire Zone Profiles

[[] Disable page change when using the Zoom to Zone option

Definition Prc

Zone Definition Profiles

Description Trigger Type Trigger Value Zones

Default Default profile for Document Index Field | No Trigger

The profiles that you will create for the other two vendors will have the same list of zones,
although their placement will differ. With the Alphalab profile loaded, click the button to
Copy Current Profile.

Then overwrite the Template Image with the Unidex Invoice, which is Page 2 of the same
03 - Classification Guide Samples.tif.

2. Copy Current Profile

Configuration - Current P, Alphalab

1. Select new template

Ferwl | =7 Copy Cument Profile
(L]

i Delete Current Profile

New

Profile  Profil
Zone Profiles 1 Template

Because Auto Zone Creation is enabled, the message box shown below will pop up as soon
as the template image loads.

Run Auto Zone Creation?

0 There are Index Fields configured to Auto Create Zones. Do you want to run Auto Zone Creation and possibly
overwrite the currently defined Zones?

L Tes I | MNa
—

Click Yes I
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7% Note:

If the automatic Smart
Zone Creation failed to
locate the correct data,
you may need to make
such manual corrections as
dragging the zones
elsewhere or adding
additional custom anchor
expressions.

Notice that the position of the Smart Zones automatically changes to accommodate
the data on the newly loaded Unidex document. Verify the position of each green
Smart Zone, then double-click it to open the Smart Zone Configuration and verify the
position of its Child Zone.

nvoice Num| 081702

Invoice Date, 08/08/2015

i iekArmars N2 CARIRO

If the zones are positioned correctly, then you do not need to make any changes.

Zone Profile settings

Name: Unidex
Description:

Fill out the Zone Profile Settings
Trigger: Activate on Classification Form D Section using Unidex for the name

(]

Form ID: Unidex

and selecting the Unidex Form ID to
trigger off of.

Now repeat the process for the third vendor, Overcom, using Page 5 from the sample
document.

Copy Current Profile.

Load in the Template Image (Page 5 only).

Click Yes on the Run Auto Zone Creation alert.

Verify the position of all 3 Smart Zones and their Child Zones.

Fill out the proper Overcom information on the Zone Definition Profile tab.

uewNE

Now that you’ve built all 3 Zone Profiles, Save out of the Zone Configuration.

8 For Configuration - Current Profile: Overcom

el | T8 (s e .
El Copy Current Profile
H & H®

= Delete Current Profile
Save Zone Select Mew Select Te
Profiles  Profile Profile
Zone Profiles

HETD HE LR ngs
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¥ Note:

If you did not change the
Page Processing option,
the Capture Profile would
fail to extract a value to
populate the Invoice Total
field on any multi-page
invoices.

For the Invoice Total field, you will make one additional change. On the Zone tab,
click the Page Processing tab. Change the Page Processing Option dropdown to Last
Page.

’ Document Index Fields

Add General Advanced Barcodes List Zone -

WVendor Name Text (rstea T

Invaice Number Text

Invoice Date Text Zone definiion / action

— = oo b =) | Deine Zones |

|| Disable page change when using the Zoom to Zone option

Processing options

Defined Page |Z|

Defined Page
First Page

Last Page

Al Pages *
Selected Pages

You are choosing this option because the Total always appears on the Last Page of
the document (which would also be the First Page of the document in the case of
single-page invoices).

You can now Save the Capture Profile, and then Save out of the Configuration module
to return to the Home Screen.

Run the Capture Profile

Run the Capture Profile by clicking the

Capture / Import Module icon.
Pl

Select the 03 — Classification Capture Profile, Click OK.

Description Created Modified

=l Group : QUICKstart (3 items)
01-Smart Zones | Smart Zones - Quick Start Guids |04i0412016 | 0410412016
02 - Smart Zone Table Extraction | Smart Zone Table Extraction - Quick Start Guide | 04/04/2016 0410412016

03 - Classification 04/04/2016 04/04/2016
Group : System (1 item)

Using the File Browser window, navigate to where you saved the files for this guide.
Select the folder on top and then select 03 — Classification Guide Samples.tif from
the lower pane. Highlight the file and select the green Start Capture button or
Control+S to begin importing the documents into PSicapture.
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¢ Note:

If you do not see the File
Browser toward the left of
the PSlcapture screen, click
the Select Capture
Device... icon to switch to
the Import mode.

¥ Note:

Notice that one of the
Overcom invoices consists
of 2 pages that have been
merged together to form a
multi-page invoice.

Failed to auto-classify

# PSlcapture - Evaluation Version (Days Remaining 636)

Home
& Select Capture Profile

Capture
| Capture 1

i

# PSicapture - Evaluation Version (Days Remaining 636) - [C\PSIGEN\[E
Home

h h m - Capture Profile

Create Select Close ) _

Batch Batch Batch @ View BatchInformation Capture
Batch I Capture

Ensure the selection for Close Batch and Continue in next Workflow step
(Classification) is selected. Click OK.

The Classification module will attempt to classify the invoices according to the rules
that you created in the Form Definitions. One of the documents will fail to classify
due to a mark over the phone number, causing the Classification Validation window
to appear.

@ [

@ L

@ 2 O
' Overcom @1 o e
| @ O e
 Alphalab | |1 o Dde

{This area is intentionally left blank, please continue to the next page}

25



9% Note:

In production, it is a best
practice to use multiple
Classification rules in order
to avoid these types of
problems. For example,
you could have also added
a second rule to look for
the vendor’s address.

1. Click Save

Click on Document 5, which failed to classify. Look at the image of the Unidex invoice
on the right. Notice the large mark obscuring the vendor’s phone number. This mark
has prevented the OCR engine from finding a successful match to the Classification
rule, which was created based on the complete phone number, resulting in the
Classification failure.

7125
Obscuring checkmark
500 Hill Strest ~ Sewall, NJ 08080
B06-546-41

The document should have been classified as Unidex. Select Unidex from the
dropdown or just begin typing the word Unidex in the box. Then click Save.

2. Manually select Form ID

Click Yes to confirm your changes and Complete the Classification Process.

Complete Classification Process?

9 Changes have been made to the Classification results. Would you like to run Batch Corrections processing to
complete the Classification process?

Yes || | Neo

Click Yes
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The Index module will auto-index the invoices and will then pass the batch directly to
the Quality Assurance module, from which you will be able to review the extracted

data.

Quality Assurance

Data View :
REVTIEL Y oo DY SR
T OH
Batch 201 2.151437 (Edit Mode Enabled)
+ 7+ Document Name + Vendor Name MNumber *| Invoice Date *| Invoice Total -
00000001 Alphalab 34633895 03032015 200.00
Unidex 081702 08082015
00000003 Overcom 65165111 02022013 2856.92
00000005 Overcom 65161354 09/09/2013 236.34
00000006 Unidex 081624 07/07/2015
00000007 Alphalab 34634601 04/04/2015

Extracted Data

Click inside each individual cell of the Data View to view the exact zone on the page
from which the data was extracted. PSlcapture knows which vendor each invoice
belongs to, and where to find the data it’s looking for on each vendor’s document.

For Document 3, click back and forth between the Invoice Date field and the Invoice
Total field to see that those values were extracted from two different pages of the
same document.

1. Click

2. Click

dit Mode Enabled)

Invoice Date * Invoice Total

09/09/2013
07/07/2015 1.000.00
04/04/2015 2125.00

Total:

2856.92 |

PSlcapture - Not F

CONGRATULATIONS!!
You’ve just configured and tested a
Capture Profile using Classification.

27



